MyHu1umMnanbHoe aBTOHOMHOE 06LLe06pa3oBaTe/lbHOe yUpexaeHume
cpefHas obuieobpasosatenbHas wkona Ne 41 ropoga TOMeHM
(MAOY COLU Ne 41 ropoga TomeHW)

MPNKA3
29.11.2019

O6 yTBEPXKAEHMN [10N0XKEHNSA O
[leNoBbIX MnojapKax 1 3HaKax Ae/0Boro
roctenpumumctea B MAOY COLL Ne 41
ropoga TroMeHMn

B cooTtBeTCcTBMYU C paxkgaHCKUM KogekcoMm Poccuiickoint ®efepaumm, degepasbHbiM
3aKOHOM 0T 25.12.2008 Ne 273-®3 «O npoTUBOAEACTBUM KOpPPYyNuuu», 3aKOHOM
TromeHcKon o6nactm ot 25.02.2009 Ne 6 «O nNpoTMBOAENCTBMM KOpPPYnuuu B THOMEHCKOM
obnactu»,  MeTOAMYECKUMMN  peKOMeHAauusaMy  no  paspaboTke U MPUHATUIO
OpraHun3aLMoHHbIX  Mep MO  MpeaynpexzeHnto  Koppynuuu,  pa3paboTaHHbIMU
MuHucTepcTBOM  Tpyjda W coumanbHOW  3awuTthl  Poccuitickon — defepaunu,
AHTUKOPPYNUUOHHOW nonutukoi MAQOY COLL Ne 41 ropoga TrOMEHM, NPUKa3bIBALO:

1. Y1BepaunTb [onoxeHne o AenoBbIX Nojapkax 1 3Hakax AenoBoro rocTenpummcTsa
B MAOY COLL Ne 41 ropoga TromeHU (NPUNOXEHNKE).

2. Onpepenutb CkntoeBy T.H., cneymnanucta no Kagpam, OTBETCTBEHHOWN 3a NpUEM,
nepefadvy, perucrpauyuio [LOKYMEHTOB W  [eN0BbiX MOAAPKOB, 3HaKOB [e/0BOro
roctenpuumctea B MAOY COLU Ne 41 ropoga TroMeHW.

3. CknweBy T.H., cneumanucTta no Kagpam,B TeyeHue 10 AHeEN €O AHA M3AaHUS
HacToALLero npukasa 03HaKOMUTb C HAcTOALWMM npukaszom paboTHMKoB MAQOY COLL Ne
41 ropoga TroMeHM nog NoANuUCh.

4. KOHTPO/b 3a UCNOMHEHMEM HACTOSALLEro NpuKasa 0CTaBNA 3a CO6OA.

OupekTop 0.B.)Kusopgéposa



[MpunoxeHune

YTBEPXAEHDbI

npukasom anpektopa MAOY COLL Ne 41
ropoga THoMeHM

07 29.11.2019 Ne

MonoxeHwne
0 [leNnoBbIX NojapkKax 1 3HakKax AefioBoro rocTenpummMcTBa
B MAOY COLU Ne 4Mopoaa TromeHn

1. O6wume NonoxeHns

1.1. HacTosuiee MonoxeHune paspaboTaHo B uensx peanmsaumm 8 MAOY COLL Ne
41 ropoga TwomeHn (manee - YupexpgeHue, paboTtogaTesib) aHTUKOPPYMUUOHHbLIX
MeponpuATUA B COOTBETCTBUMWM C EpaxjaHCKuM Kofdekcom Poccuiickon ®depgepauymu,
depnepanbHbIM 3aKOHOM 0T 25.12.2008 No 273-®3 «O NpoTMBOAENCTBMU KOPPYMNLUN»,
3akoHOM TromeHcKoi obnactn oT 25.02.2009 Ne 6 «O NpoOTMBOAENCTBUM KOPpPYNuUM B
THOMeHCKOW o06nactu», MeToAMYECKUMU pPeKOMeHZaumsMn no paspaboTke U MPUHATUIO
OpraHuM3ayMoHHbIX  Mep N0 NpeAynpexpeHuto  Koppynuuu,  paspaboTaHHbIMU
MwuHUCTEPCTBOM  Tpyja W couyuanbHOW  3awuTel  Poccuiickoin  Pepepauun,
AHTUKOPPYNLUUOHHOW NOMUTUKON YupexaeHuns.

1.2. HacTosdwee [MonoxeHne onpepensdeT npasuna [apeHUs, NPUHATUA [EN0BbIX
nojapkoB, 3HaKOB [e/0BOro roctenpummcTBa, ob6mMeHa AenoBbIMM MOAapkaMu, 3HaKamu
[eNn0BOro rocTenpumMmMcTBa.

1.3. [eiictBue HactoAwero [10N0OXeHUS pacnpocTpaHsAeTcs Ha BCeX N,
ABNAIOLWMXCA PAaOOTHUKAMU YUpPeXxAeHUS N HaXOAALWMNXCSA C HAM B TPYAOBbIX OTHOLUEHUSAX,
BHe 3aBMCMMOCTM OT 3aHUMaeMO AO/HKHOCTU U BbINONHSAEMbIX PYHKLUWNA.

1.4. B uenax Hactoswero lNonoxeHua ncnonb3yrTca cnefyrowmne TepMuHbI:

1) penoBoil nmogapok - npeameT MO0 UEHHOCTWU, BbIroda WK MPEMMYLLECTBO,
nepefaBaemMble B M0Jb3y TPETbUX NNL, UIW NOSyYaeMble OT TPETbUX NN, Ha 6€3B03Me3HON
OCHOBe B CBA3U C [O/MKHOCTHbIM TMO/IOXXEHNEM WAN B CBA3U C UCMOSTHEHUEM CNYXXEOHbIX
(BONXKHOCTHbIX) 0643aHHOCTEN, a TaKXe C NMPOTOKONbHbIMW MEPONPUATUSMU, CNYXKEBHLIMU
KOMaHAMpPOBKamMu U ApyrumMun opuumnanbHbIMU MEPONPUATUAMUA, B TOM YUCTIE:

fapbl, TOBapbl, 060pyA0BaHUE;

YacTHble CKUAKK, [eHeXXHO0e BO3HarpaxaeHne Uam NHble (hOpMbl KOMNEHcauuu;

HaNMyHble [EeHeXHble CPeAcTBa, MNaaTeXu, CCYyAbl WAN [EHEXHble 3KBUBANEHTHI
(nogapoyHble cepTUduMKaTbl, NOAAPOYHbIE KYMOHbI);

AVCKOHTHbBIE KapTbl MarasvHoB;

LleHHble bymaru, akuuu, LoNnu;

becnnaTHble ycnyru, (CTpaxoBaHWe, njata 3a O0O0y4YeHMEe, PEMOHTHblE WK
Hanafo4Hble paboTbl 1 ap.).

2) 3HaK [e/I0BOro rocTenpumMmMcTBa - pas/iMyHble NPeACTaBUTENIbCKME MEPONPUATUS,
BK/IlOYas [efioBble npurnaweHns (nobole ¢GopMbl NPeasoXXeHHOro WM NOYYeHHOro
coumnanbHo ObITOBOTO 06CNYXMBAHUA, YBECENUTENbHbIX MEPONPUATUIA, NyTeLecTBUN,
NPOXMWBaHUA), B TOM YUC/E f[efoBble 3aBTPaku, 06eabl, YXXUHbI, pa3BnedeHus (bunetol nau
npuraaweHns Ha CNOPTUBHbIE WU KY/NIbTYPHO-MacCOBbIE MePONPUATUA N Ap.), pacXofbl Ha
[0pory, NpoXXusaHue, Apyrve BuAabl 4eI0BOro rocTenpuMMCTBa, 3a KOTOPbIe UX MoyyaTesb
He NAaTUT MOMHYK CTOUMOCTb;



3) NpOTOKO/IbHOE MeponpuAaTME - Meponpusatve, MNpuU MPOBefeHUU KOTOpOoro
npefycMOTPeH CNOXMBLUUIACA B pe3y/ibTaTe BeLOMCTBEHHbIX, HaUNOHa/IbHbIX, KY/bTYPHbIX
0cobOeHHOCTeN nopsigokK (uepemoHuan) wn (unn) BefeHME TMPOTOKONa - [AOKYMEHTa,
(hPMKCUPYIOLLErO X0/ NPOBeAeHUS MePONpPUATUS;

4) oguunanbHoe MeponpuATue - MeponpusaTve, NpPOBELEHME KOTOPOro
NoATBEPXAEHO (CaHKLMOHMPOBAHO) COOTBETCTBYIOLLMM PaCMoOpsXKeHWEM, MPUKa3oM WK
MHbIM pacnopsaguTenbHbIM — akToM  (Hanpumep, cnyxebHas KOMaHAUPOBKA, BKIKOYas
BCTPEYM W WHble MEpPONpUATUA B MNepuof KOMaHAMpPOBaHWSA, NPOBeAeHWe, COBELLaHWA,
KOH(pepeHUNn,  NpUeMoB  MNpefAcTaBUTENEN,  4Y/IEHOB  OuUUManbHbIX  fenerauui,
OO/MKHOCTHBIX — INL,  FOCY[AapCTBEHHbIX  (MyHUMUMNANbHbIX)  OpraHoB, OpraHusauui,
MHOCTPaHHbIX rocyAapcTB, NPMobIBAKOWMX C 0OPULMANbHBIM U paboymMM BU3UTOM, BCTPEY ©
neperosopos).

1.5. [MpegycmMoOTpeHHble HacToAWwMM [10N0XEHNEM MeponpuATUA B OTHOLLEHWUU
fLapeHnsa, NpUHATUA  [enoBbiX  MNOJapkKoB, OOMeHa [enoBbIMW  MOJapkamu,  He
pacnpocTpaHATCA Ha:

1) KaHuenapckue MPUHALNEXHOCTU, KOTOpble B pamMKax MPOTOKOJIbHbIX
MeponpuUATUA, CNYXeO6HbIX KOMaHAMPOBOK W ApYrux oguuMaibHbIX MeponpusaTuii
npefoCTaB/ieHbl KaXAOMY YYaCTHUKY YKa3aHHbIX MEPONPUATUIA B LeNaX WUCMONHEHUS UM
CBOUX CNYXEO6HbIX (LONXKHOCTHbIX) 0653aHHOCTEN;

2) uBeTbl (Cpe3aHHble LBeTbl, LUBeTbl B TOpPLIKAX, LBETOYHbIE KOP3UHbI,
NCKYCCTBEHHbIE LBETbI N T.M.);

3) nofapoyHble KaneHgapu;

4) KOH(peTbl N KOHAUTEPCKKE n3henus;

5) nopapku, B TOM 4YuUCNe LEHHble, Bpy4Yaemble (Moflyyaemble) B KayecTBe
noow,peHns  (Harpagbl) OT  WMEHW  YUpexfeHus, WHOro  rocyfapCTBEHHOro
(MyHMLUMNANbHOr0) oOpraHa, opraHu3auuuM, 4TO MOATBEPXAAeTCA COOTBETCTBYHOLMM
LOKYMEHTOM.

2. OCHOBHblE MPUHLMMDI
obMeHa AienoBbIMM NojapKamu 1 3HaKammn 4enoBoro rocTenpumMmcTsa

2.1. O6MeH faenoBbIMM  MojapkamMu WM 3HaKamu [ef0BOr0  rocTenpumMMcTBa
OCYLLECTB/IAETCS Ha CnefyoLwmnx npuHUmnax:

1) obecneyeHne eanMHOOBOPa3HOro ONPeAeneHns Poan KU MecTa [eNoBbIX MOAAPKOB,
3HaKOB [1€/10BOr0 rocTenpuMmmMmcTBa, NpeacTaBUTeNIbCKUX MEPONPUATUIA B feN0BOI NPaKTUKe
YupexaeHus;

2) onpeaeneHne eauHbIX AN BCeX pPabOTHUKOB YupexpaeHus TpeboBaHU K
JapeHnto 1 NPUHATUIO  [eNloBblX MOAapKoB, K oOpraHusauMm M y4yacTUiO B
npeacTaBUTENbCKNX MePONpUATUAX;

3) MWHUMWU3NPOBAHME PUCKOB, CBA3AHHbIX C BO3MOXHbIM 3/10yNOTPe6/eHNEM B
0b6nacTu gapeHusa 4enoBbixX NOAApKOB U 3HAKOB Ae/10BOro rocTenpunMMCTBa,

4) ocyllecTBfeHMe  XO3SMCTBEHHOW W  NPUHOCAWEA AOXOA4  AesTEe/IbHOCTU
YupexaeHns WCKNKUYMTENIbHO Ha OCHOBE HajnexaluMxX HOpM W npaBun  [4efoBoro
noBefeHns, 6asnpPyrLLNXCA Ha MPUHUMNIAX 3aWuTbl KOHKYPEHLWM, KavyecTBa TOBAapOB,
paboT 1 npefocTaBAAeMbIX YCNYT, HELONYLWEHNSA KOHPAMKTA NHTEPECOB;

5) nopgepXaHue  KynbTypbl, B  KOTOpPOM  [deNoBble  MNoJapKW,  AenoBoe
rocTenpuUMCTBO, MNpPeACTaBUTE/IbCKME MEPONPUATUA pacCMaTpmMBalOTCA TONMbKO  Kak
WHCTPYMEHT ans
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YCTaHOBNEHUS W NOAAepXXaHWs AeNoBblX OTHOLEHWI M Kak MposiBNeHue 06LLenpPUHATON
BEX/IMBOCTU B X0/1e BEAieHUS AeATENIbHOCTN YUpexaeHus.

3. TpeboBaHMA K AapeHWI0 [eN0BbIX NOAAPKOB W
3HAKOB A1€/10BOr0 roCTENPUNMCTBA

3.1. Moanexauie OapeHUO [AeNnoBble MOAAPKN U 3HAKW AEN0BOr0 rocTenpummcTea
[O/DKHBI 6bITb BPYYEHbl U OKa3aHbl TO/IbKO OT UMEHUN YUpexeHus.

3.2. Moanexawime OapeHWto [AeNnoBble MOJAaPKWU W 3HAKW AEN0BOro rocTenpuuMCcTBa
He [O/MKHbI:

1) 6bITb goporocTosAW MMM (CTOUMOCTbLIO 60nee TPEX Thicad py6nei);

2) cosfaBaTb AN Mony4vatens 4enoBoro nogapka 0643aTenbCTBa, CBA3aHHbIE C €ro
BO/MKHOCTHBIM MOJSIOXKEHUEM UIM UCMOSTHEHUEM UM [0/HKHOCTHBIX 0683aHHOCTEN;

3) npeactaBnATb COGOM CKPbITOE BO3HArpaXaeHwe 3a yCcnyry, [AelcTBuME WK
6e3nencTeme, MNOMYCTUTENbCTBO WAM  MOKPOBUTENLCTBO, MPEAOCTaBAEHME TMpaB UK
NPUHATUE ONpeaeneHHbIX peLleHnii IM60 NONbITKY OKas3aTb B/IMAHWE Ha NOony4vaTens ¢ MHOM
HE3aKOHHOW UM HE3TUYHOWN LENbIO;

4) co3gaBaTtb penyTauNOHHbIA PUCK AN YUpeXaeHus;

5) NpoTMBOpPEYUTH NPUHUMNAM W TPebOoBaHMAM aHTUKOPPYNUMOHHON MONUTUKM
YupexaeHusa un ApyruMm nokKaabHbIM HOPMATUBHbIM akTaM, OOLenpUHATBIM HOpMam
MOpasin N HPaBCTBEHHOCTU;

6) OblTb B (POPME HANNUYHBIX U GE3HANNYHBIX OEHEXHbIX CPeACTB, LEHHbIX bymar,
AparoueHHbIX MeTannoB, a TakKXe AEHEXHbIX 3KBMBaNeHTOB (NOAapOYHble CEpPTUGUKATHI,
NoJapoYHbIe KYMOHbI).

3.3. [lenoBoii NogapoK He MOXET NPenofHOCUTLCS UAN NPUHUMATLCS KaK CTUMYN
AN5 BbIMOMIHEHMA KaKOro-nn6o JercTBust Unm 6e3geicTBns, a Takke B npouecce NPUHATUSA
[eN0BOro peLleHns.

3.4. Mopgnexawe JapeHno LeNnoBble NOLaPKN U 3HAKW AenoBOro rocTenpummMcTaa
[IO/MKHbI 6bITb CBSA3aHbl C NPOBEAEHMEM MPOTOKOMbHbLIX M OPULMANBHBIX MEPONPUATUIA C
yyacTMeM npeacTaBuUTener YupexzaeHus, a Takxe MOryT ObiTb MpsAMO CBfi3aHbl C
YCTAHOB/IEHHbIMU LENAMU AEeATENIbHOCTU YUpeXxaeHus, ¢ NamATHbIMK JaTamun, roouneamu,
rocyfiapCTBEHHbIMW U NPOYECCUOHANbHBIMU NPa3LAHUKAMMU.

3.5. Pacxogbl Ha pfAenoBble nNojapkM WM 3HaKW [eN0oBOro  rocTenpuuMCcTBa
OCYLLECTB/AKTCA 3a CYET CPeACTB YUpexAeHUs OT NPUHOCALLEN [LOXO[L AeATeNbHOCTU ”
APYTUX He 3anpeLeHHbIX 3aKOHOM UCTOYHUKOB.

Llenn genoBbiX NOAApKOB M 3HAKOB [e/10BOro0 rocTenpuMMCcTBa, UX BUA, CTOMMOCTb U
KOMIMYECTBO B KaXX[OM KOHKPETHOM C/lyyae yCTaHaB/IMBAETCS pacnopsaanTenbHbIM aKTOM
PYKOBOAMUTENA YUpexeHuns.

4. TpeboBaHUA K MONYYEHUIO AeN0BbIX NOAAPKOB U
3HaKOB [e/10BOro rocTenpumnMcTBa

4.1. He ponyckaetcs nonyyeHne paboOTHMKaAMKU NOAAPKOB, 3a WCKIHOYEHUEM
00ObIYHbIX MOJAPKOB, CTOMMOCTb KOTOPbIX He TMpeBbiWaeT TPex TbicAY pybnen, oT
0byyaroLmxcs, poACTBEHHUKOB 00y4atoLLMXCS.

4.2. PabOTHMUKaM PEKOMEHAYETCA BO3AEPXKMBATbCSA OT MPUHATUA OEN0BbIX NO4AaPKOB
0T obyuvarouwmxcs, POACTBEHHMKOB 00y4aloUMXCSH, CTOMMOCTb KOTOPbIX He MpeBblllaeT
Tpex TbicAY pybneil, BO u3bexaHue penyTaLMOHHOrO pucKa Ana cebsa M YupexpaeHus,



cosfaHns  ans paboTHMKA NOTeHUMaNbHOro 06s3aTenbCTBa, CBA3AHHONO C  €ro
[JO/MKHOCTHBIM MOJIOXKEHWEM WU UCMONHEHWEM UM AO/HKHOCTHbLIX 0653aHHOCTEN.

4.3. TlonyyeHne pabOTHMKOM YUpexpaeHusa [enoBblX NOAapKOB W 3HAKOB Ae/10BOro
rocTenpuUMCTBa ABMIAETCA NpPaBOM pPaboTHUKA. PaboTHWMKY HeobX04MMO OTKasaTbCA OT
NnonyvyeHMs nofapka, 3Haka [efloBOro rocTenpuuUMCTBa, KOTOPbIA €My Bpy4vaeTcs
(NnpepocTaBnseTca) B cayyae, ecnv, No ero MHeHWUI, JaHHbIA NoAapoK WK 3HaK [4enoBoro
rocTenpuUMCTBa NOBJIeYeT KOH(MIUKT UHTEPECOB UM BO3MOXHOCTb €r0 BO3HUKHOBEHUS.

4.4, PaboTHMKam cneayeT wusberatb NOMy4vyeHUs (OTKa3blBaTbCA OT MONYYEHUS)
[eN0BbIX NOAAPKOB OT MOAYMHEHHbIX UN MHbIX PabOTHWKOB YUpeXAeHus, B OTHOLUEHUM
KOTOpPbIX PabOTHWUK BbIMONHAET KOHTPONbHbIE W/UAWM  pacnopaguTesnibHble  QYHKUUN.
Mony4yeHne paboOTHMKOM YUpexeHUs [0pOorocToAlLero nogapka ot cBoero nogYnHeHHoro
WM MHOTO paboTHUKA YUpexAeHus, B OTHOLIEHMM KOTOPOro paboTHUK BbINOSHAET
KOHTPONbHbIE W/MAW  pacnopsguTeNbHble  (YHKUWW, SABNSIETCA TWUMOBOW  CUTyauuei
KOH(IMKTAa WHTEPECOB W MOANEXUT 0653aTe/IlbHOMY pPacCMOTPEHUIO KOMUCCUER no
YPerynnpoBaHuio KOH(/INKTA WHTEPECOB B YUpexieHunm B MOpsALKe, YCTAHOB/IEHHOM
NOKa/IbHbIMWU HOPMAaTUBHbLIMU aKTamu Y upexeHns.

4.5. PabOTHUKN YupexaeHNs He A0/HKHbI NPUHUMATL camMy WK paspellatb YneHy
CeMbMW WU POACTBEHHUKY MPUHUMATbL NOAAPKWU, AeHbIW, CCyfAbl, NPUrnaweHna nam nboe
ocoboe OTHOLUEHWe WMHOro BMAa CO CTOPOHbLI M1H060ro Nnua, BOBJIEYEHHOrO B [e/I0Bble
OTHOLUEHUA C YUpexeHneMm, eciu KOHeYHOW [AelCTBUIN SBNAETCA MOMbITKA MOBAUATb Ha
Kakoe-nm60o peLueHme.

4.6. Mpn o06Hapy>XeHUN pabOTHUKOM YupexKaeHus nojapka, 0CTaBfEeHHOro A5 HEro
Ha ero paboyemM MecTe, PEKOMEHAYeTCA MNPUHATL Mepbl ANA BO3BpalleHWs nojapka
OCTaBMBLUEMY €ro nuuy. B cnyyae HEBO3MOXXHOCTM ero Bo3BpaTa (Hanpumep, B CBA3U C
OTCYTCTBMEM KOHTAKTHbIX JaHHbIX N1LUa, OCTaBMBLUEro NoAapok) paboTHUK yBeLOMAET O
nonyyeHMn nogapka pabotogatens u cpaet ero B CPOKM W MOPSAKe, YCTAHOB/EHHble
NYHKTOM 4.8 1 pasfenom 5 Hactodawero NonoxeHuns.

4.7. HactoiymBble HEOAHOKpATHbIE MPeasIoKeHN NPUHATL NOAAPOK, UCXOAsLLNe OT
3aMHTEPECOBAHHOrO /inLa B WUCMNOMNb30BAHWUU  [O/MKHOCTHOrO MOJIOXEHUA pPaboTHMKA,
pacLeHNBaeTCA KaK CK/IOHEHME K COBepLUEHNI0 KOPPYMNLMUOHHOIO NpPaBOHAapYyLUEHUs, O YeM
paboOTHMK [OMKEH YBeAOMUTb paboToaatens B MNOPAAKE W CPOKW, YCTaHOB/IEHHbIE
NOKa/IbHbIM HOPMaTUBHbLIM aKTOM YupexzaeHusa - MopsagKoMm yBefoMIeHUs paboTogaTtens o
cnyyasx CK/IOHEHUA paboTHMKA K COBEpPLUEHUIO KOPPYMUMOHHbLIX MpaBOHapyLeHUn uu o
CTaBLUEeW W3BECTHOM PabOTHMKY MHMOPMaLUM O Cayyvasx COBEPLUEHUS KOPPYMNUUOHHbIX
npaBoOHapYyLUEHWUIA.

4.8. Mpn nonyyvyeHnn [enoBoro nojgapka paboTHUK YupexaeHns 06s3aH:

1) yBeJOMUTb O MOSyYeHMM [eI0BOro nojapka paborogarens, B cnyyasax v nopsgke,
YCTaHOBNIeHHbIX pas3fenom 5 Hactodawero [1oN0XKeHMA, 3a WCKIKOYEeHWeM C/lyyaeB
nosly4yeHus [efioBOro nojapka ot YupexaeHus;

2) cpaTb [efloBO MOJAapoK, MOMlyYeHHbI OT o6y4alroulierocs, pPOACTBEHHUKOB
obyyatowierocs, CTOMMOCTb KOTOPOro NOATBEPXAAaeTCs LOKYMEHTaMU W MNpeBbilaeT TpU
TbiCAYM pybnieid nMbO CTOMMOCTb KOTOPOrO HEeM3BeCcTHa, B MOPsAAKe, YCTaHOB/IEHHOM
pasfenom 5 HacTodAwero lNonoxeHuns.

4.9. B cnyyae nony4vyeHus oT HefdeecnocobHOro obyuvarowerocs [4enoBoro nogapka
BHE 3aBMCMMOCTM OT ero CTOMMOCTM paboTHMK yBeAoMAseT 06 3TOM ero poauTesnen
(3aKOHHbIX NpeAcTaBUTeNein) N NpUHUMaeT Mepbl MO ero Bo3BpaTty B AeHb nosy4veHus. Mpu
OoTKase  poauTenei (3aKOHHbIX  npefcTaBUTeNein)  MNPUHATL  MOMYYEHHbIA  OT



5

HeZleecnocobHOro oby4aroLierocs A4enoBoil NofapoK, paboTHMK OCYLLEeCTBNAET AeNCTBuS,
YyCTaHOB/IEHHbIe NYHKTOM 4.8 HacTosAwero MNonoxeHuns.

4.10. PaboTHMKaM YupexaeHus 3anpeLlaetcs:

1) npuHMMaTbL NPeAsiOXEHUA OT rpaxpaH W opraHusauuii 0 BPYYEHWUU [eN0BbIX
noJapKoB, 3HAKOB [1e/I0BOr0 rocTenpumMmMcTBa B C/lyvasX, Korga nogobHble AeCcTBUA MOTYT
NOB/IMATb UK CO34aTb Breyvat/ieHne 06 UX BIMAHUM Ha NPUHUMAEMble YUpexaeHNeM 1 ero
paboTHMKaMM peLleHuns;

2) npocuTb, TpeboBaTb, BbIHYXAaTb rpaXhaH W opraHusaunm Japutb UM nm60
nnuam, ¢ KOTOPbIMW OHW COCTOAT B 6/IM3KOM POACTBE UM CBOWCTBE, Aen0Bble NOAapKu Uiu
OKasblBaTb B X NONb3Yy 3HAKWN [e/10BOr0 rocTeNPUUMCTBA,

3) npuHUMaTb nojapky B (opmMe HaM4YHbIX, Oe3HaSIMYHbIX LEHEXHbIX CPeAcTs,
LLeHHbIX GyMmar, AparoueHHbIX MeTasifIoB, a TakXe [AeHeXHbIX 3KBMBaNeHTOB (NofapoyHble
cepTUuKaThbl, NOAAPOUYHbIE KYMNOHbI).

5. MopsaoK YBeAOMIEHUS O MOMYUYEHUN
[ieN0BOro nojapka

5.1. Tlpuem, nepepava, perucTpaums A[OKYMEHTOB W [AeN0OBbIX NOAAPKOB,
obecneynBaeTcd pabOTHMKOM, CMeunalucTom Mo Kajgpam B YupexpaeHun (panee -
OTBETCTBEHHOE NNL0) B NOPALKe, NpefyCMOTPEHHOM HAacTOALMM pa3fenom.

5.2. YBegomsieHMe 0 MNONy4YeHUM [eNlOBOr0  Mofapka, MOJIyYEHHOro  OT
obyuaroLLerocs n poLCTBEHHUKOB 06yuvaroLeroca (ganee - yBefjOM/IeHME) NpeAcTaB/seTCs
paboOTHMKOM Ha MMS PYKOBOAUTENS YUupeXxpAeHus He nosgHee TpéX paboumx AHen co fHA
ero nosiy4yeHuns B NUCbMeHHOM Buge (npunoxeHune Ne 1 K HacToswemy [MoN0XeHNI0).

K yBefoM/ieHUIO npunaraloTcs LOKYMeHTbl (Mpy MX Hanauumu), NOATBepXKAatoLiue
CTOMMOCTb [€10BOro nofapka (KaccoBblil YeK, TOBAPHbIA YEK, NHOW AOKYMEHT 06 onnarte
N NpuobpeTeHnn).

5.3. B cnyyae ecnu fenoBoil Nofapok MnosyvyeH paboTHUKOM BO Bpemsi CNyXXe6HOW
KOMaHAMPOBKN yBeAOM/IeHNEe NpeAcTaBNAeTCca He no3jHee Tpéx paboymx [Hel co [HSA
BO3BpalleHNs paboTHMKA U3 CNY>XeOHOW KOMaHAMPOBKMN.

5.4. Tlpn HEeBO3MOXXHOCTM MOoAa4Yn yBeAOM/IEHUA B YCTaHOB/IEHHble MYyHKTaMW 5.2,
53 Hactoswero T10N0OXeHWA CPOKM B CBA3M C  HACTyMn/jeHUWeM O6CTOATEeNbCTB
HenpeoAoMMOM CWU/bl, He3aBUCALWMX OT paboTHWMKa, YBeAOM/EHWE MpeacTaBseTcs He
nosfgHee CneaylowWero fHA nocfe WX MNpekpaleHns ¢ OTpPaXeHWeM  YyKasaHHbIX
06CTOATENIbCTB B YBEAOMIEHUMN.

5.5. Ha yBegomneHun NpocTaBnfaOTCA faTa perncrpaunm, permctpayMoHHbIA HOMep,
LOMKHOCTb, (hamuand, UHUUKaNbLl U NOAMNUCbL OTBETCTBEHHOrO nuua (fanee - oTMeTKa O
peructpayun). Konua yBefoMneHMUs ¢ OTMETKON O peructpaummn BblfaeTcs pabOTHUKY B
[leHb perncrpauum.

PerucTtpauuns yBefOMNEHUA NPOU3BOAUTCA OTBETCTBEHHbIM JIMLOM B >KypHane
pernctpauum noayyvyeHUs [LenoBbiX MNOAAPKOB (nNpunoxkeHne No 2 K HacTodAwemy
MMonoxeHuto) (fanee - XypHan).

5.6. [enoBoi nNoAapoK, MOJlyYEHHbIK OT ob6ydatouierocs, pPOLCTBEHHUKOB
obyyvaroueroca CTOMMOCTb KOTOPOro MOATBepXAaeTcs AOKYMEHTamu W npeBbllaeT Tpu
TbiCAYM py6neit Mnbo CTOMMOCTb KOTOPOro Hen3BeCcTHa, CAaeTCcs OTBETCTBEHHOMY /Ly,
KOTOpOe MpUHMMaeT ero Ha XpaHeHWe NO akTy Mnpuema-nepegayn [enoBOro nogapka
(npunoxeHne Ne 3 K Hactoswemy [lonoXxeHuto) (fanee - akT), He nosfgHee 5 (nAtn)
paboymx gHew co AHA perncTpaymu yBeLOMIEHUSA B XKYpPHane perucrpaymm.
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AKT COCTaBNSeTCA B ABYX 3K3eMnasapax no oAHOMY ANS KaXA0W U3 CTOPOH, KaXKAblil
N3 KOTOPbIX YTBEPXKAAETCA PYKOBOAUTENEM YUpeXAeHUd B [eHb ero COoCTaB/ieHUs.
OTBETCTBEHHOE /INLUO (DUKCUPYET PerucTpauuMoHHbIA HOMep, daTy YTBEPXAEeHUSA akTa B
XypHane.

5.7. o nepegayn AenoBOro nofapka no akTy OTBETCTBEHHOCTb B COOTBETCTBUMW C
3aKoHofaTeNlbcTBOM Poccuidickoi Pefepaynu 3a yTpaty WA NOBPEXAeHWe HeceT nuuo,
nony4ymBLLee Aen0BOW NoJapoK.

5.8. B uenax npuHATAA K BGyxrastepckoMy y4yeTy [eflOBOr0 rnojapka B MoOpsake,
YCTAHOB/NEHHOM  3aKOHOAAaTeNbCTBOM  Poccuitickorr  depepauun,  onpefeneHve  ero
CTOMMOCTW MPOBOAMUTCA HA OCHOBE PbIHOYHOM LEHbI, AeNCTBYIOWEN Ha JaTy NPUHATUS K
yyeTy [enoBoro nofapka, WAM UeHbl Ha aHasiorMyHy MatepuasibHyH LEHHOCTb B
COMOCTaBUMbIX YCMOBMAX C MNpPUBJEYEHNEM NpU  HEOO6XOAMMOCTM  KOMUCCUU U
Ko/inernanbHoro opraHa. CeefieHUs 0 pbIHOYHOW LieHe NOATBepXAatoTCA AOKYMeHTabHO, a
Nnpyv HeBO3MOXXHOCTWN JOKYMEHTa/IbHOr0 NMOATBEPXKAEHUSA - SKCNEPTHbLIM MyTeMm.

5.9. [lenoBoii NofapoK BO3BpaLLaeTcs cAaBLleMy ero paboTHWKY MO akTy B Ciyuvae,
ec/ ero CTOMMOCTb He MpPEeBbIWAET TPEX ThiCAY py6el, He Nno3gHee NATU pabounx AHen co
[HS onpejeneHns COOTBETCTBYIOLLLE CTOMMOCTMN.

AKT COCTaBNAeTCA B [BYX 3K3eMnasipax no 0g4HOMY AN KaXAON U3 CTOPOH, KaXAblM
M3 KOTOPbIX YTBEPXAAeTcAd PYKOBOAWUTENEM YupexieHUAa B [eHb €ero COCTaB/IeHUS.
OTBETCTBEHHOE NNLO (PUKCUPYET PerncTpaumoHHbIA HOMep, [aTy YTBEPXAEHWA akTa B
XypHare.

5.10. PaboTHMK YupexpeHus, chaBlIni AenoBOM NOLAPOK, MOXET ero BblKYMUTb,
HanpasvB B MUCbMEHHOM BWAe HA UMSA PYKOBOAUTENS YUpexeHus 3asfB/fieHue O BbiKyre
fenosoro nogapka (npunoxeHue Ne 4 K HacTosaweMy MonoxeHWo) (ganee - 3aaB/ieHNe) He
nosgHee [ABYX MecsAueB CO [HA cfaynm nofapka. Jlonyckaetca nofava 3asfBfieHUA
OLHOBPEMEHHO C YBe4OM/IEHNEM.

Ha 3asBneHun npocTaBndeTca OTMETKa O peructpauuu. Konwua 3aasBneHusa ¢
OTMETKOI 0 perucTpaumu BblgaeTcs paboTHUKY B ieHb perucrpayum.

PerucTpaumsa 3agaBneHns Npon3BoANTCA OTBETCTBEHHbLIM NINLOM B XXYpHane.

5.11. BblKyn [efnoBOro nmnofapka OCYLecTBNAeTCA Ha OCHOBaHUM [0roBopa,
3aK/OYEHHOrN0 B COOTBETCTBUMM C [AEWCTBYIOLWMM 3aKOHOAaTe/IbCTBOM POCCMIACKOA
®epepaunn.

OTBeTCTBEHHOE  NMUO  (PUKCUPYET  perncTpayuMoHHbIA  HOMep W paty
COOTBETCTBYIOLLEro 40r0BOPa B XYypHane.

5.12. [denoBoil MoAapoK, B OTHOLIEHWW KOTOPOro He MOCTYMNWUIO 3asBfieHUe,
yKaszaHHoe B nyHKTe 5.10 HacToswero [10on0XeHus, WX, B OTHOLWUEHUU KOTOPOro He
3aK/0YEH A0roBOp, YKaszaHHbIM B M. 5.11 Hactoswero [1onoXeHus, NpPUHMMAeTCs B
YCTAHOB/IEHHOM  MOpsAgKe K OyxranTepckoMy YydyeTy UM MOXET  WCMNO/b30BaTbCH
YupexgeHnem C Yy4yeTOM 3aK/HOYEHUSs KOMUCCUW WU KONMermanbHOro opraHa o
LieniecoobpasHOCTU MCNOMb30BaHMA [eN0oBOro nofgapka Ana obecrneyvyeHUs [LeATeNbHOCTU
YupexaeHus.

B cnyvae Heuenecoo6pasHOCTM WMCMNOMb30BAHUA [eN0BOr0 nojapka YupexpaeHuem
PYKOBOAMTENEM YUpex[eHUs NPUHUMAETCAa pelleHne 0 peanusauum nojapka B nopsanke,
npefycMOTPEHHOM 3aKOHOAaTeNbCTBOM Poccuidickon ®efepaunn, MyHULMMNATbHBIMU
NnpaBOBbIMMW aKTamu.

5.13. B cny4yae ecnu [enoBoi MoAapOK He BbIKYMNAEH WAM He peann3oBaH,
PYKOBOAUTENEM YUpexAeHUs NPUHMMaeTCs pelleHne 0 NMOBTOPHOW peanusauuu 4enoBoro
nogapka, nmbo o0 ero 6e3B03Me3[AHON nepefadye Ha GanaHC 61aroTBOPUTENLHOM
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opraHuzauun, nnM6o O €ero YHWUYTOXKEHWW B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM
Poccuiickon degepayuu.

6. OTBETCTBEHHOCTbH 3a HapyLleHnsa HacToAaLwero lNonoxeHusa

6.1. HacToswee lNonoxeHne NogneXxnT NPUMEHEHUO BHe 3aBMCUMOCTU OT crnocoba
nepegayun [enoBbiX NOAAPKOB M 3HAKOB Ae/10BOr0 rocTenpummcTBa (HanpsaMyo Uam yepes
nocpeaHMKOB).

6.2. PabOTHUKM YupexaeHus [O/MKHbl OblTb 03HAaKOMJIEHbl C HAaCTOALLUM
[MonoXeHnem nof NoAnuCh.

6.3. PabOTHMKMN YUpexeHns HecyT AUCLUMIUHAPHYIO U UHYHO, NPefyCMOTPEeHHYO
(befepanbHbIMM  3aKOHaMW W 3aKOHaMu THOMEHCKOW 061acTh, OTBETCTBEHHOCTb 3a
HencnosHeHne HacTosLlero rNonoxeHuns.

7. 3aKN0UYNTE/bHbIE MOMOXEHUSA

7.1. XpaHeHne AOKYMEHTOB, YKa3aHHbIX B HacToAweM M0M0XeHNN, OCyLLecTBASETCS
B COOTBETCTBUM C NpaBuiamm Lenonpon3BoACTBa YUpeXaeHus.

7.2. Bonpocbl He Hawefwmne oTpaXKeHMs B HacTosAweM MonoXeHUn, perynupyrTcs B
COOTBETCTBUN C [EMCTBYHOLWMM 3aKOoHO4aTeNlbcTBOM Poccuitickon Pegepaymn, THOMEHCKOWA
061acT, MYHMUMNANbHbIMWU MPaBOBbIMW aKTaMW, WMHbIMW NOKa/ibHbIMWA HOPMAaTUBHbLIMM
aKTaMun YupexzaeHus.

7.3. B cnyyae npuHATMA NpaBOBbIX aKTOB MO BOMPOCaM, OTPaXXEHHbLIM B HACTOSLLEM
MMonoxeHnun, cogepxawmx MHbIE HOPMbl MO CPaBHEHWUIO C HacTosWwMM [10N0OXKEeHWEM, B
4aCTM BO3HUKAIOLLEr0 MPOTUBOPEYMA MPUMEHAKOTCA YKasaHHble HOPMaTMBHbIE MPaBOBbIE
aKTbl.



MpunoxeHne Ne 1 K [MonoxeHWwo 0 [eN0BbIX
nogapkax 1 3Hakax [efioBoro roctenpunmMmcTea B
MAOY COLU Ne 41 ropoga TromMeHM

dopma

AOupektopy MAOY COLL Ne 41 ropoga TromeHM

(.1.0., LOMKHOCTL PaboTHUKA)

YBepomeHne
0 NONYYeHUN AeNoBOro nojapka

YBeOMANAK 0 MoyYeHUm fenosoro(-biX) nogapka(-o.),
(nata nonyyeHwms)

Ha (oT)

(HaVIMeHOBaHI/Ie MeponpuAaTna, MeCcTo 1 gata ero npoBeaeHnAa nam nuuo, OT KOToporo noay4yeH no,qapOK)

HanmeHoBaHue K
nogapka XapaKTepucTuKa noJapka ero onucaHue O/IUHECTBO  CroumocTs (py6.)*
« 3anofHAeTCA NPU HAMYNN JOKYMEHTOB, NOLTBEP>KAAIOLLMX CTOMMOCTb Nofapka
JlononHuTenbHas NHopMaums:
MpunoxxeHue: Ha JncTax.
(HameHoBaHVe JOKyMeHTa(-0B))
Ny, npefcTaBuBLLee YBEAOM/EHUE: & » 2

(chammnmns, nHULManbI, NOAMMUCH)

vuo, npuHaBLLee yBeLOMEHNE: «  »
I.
(thammnns, MHMUManNbI, NOAMMUCH)

YBe/JOM/IeHNE 3aPErncTPUPOBAHO B XXYPHA/IE PErVUCTPALIMM NOMYYEHMS 1E/0BbIX NOAAPKOB:

« » 20 I. PerucTpaLmoHHbIN HOMep




[ OMKHOCTD,
YBepomneHne
Ne Haumenosanme  PaMAIUA, PerNe Aara per A
MHULMans nuya
n/n nojapka ' yBEAOMIEHUS YyBEJOMAEHUS npuHaAn
nonyunsLero ( )
noanuch
noaapok
1

XXypHan

MpunoxeHne Ne 2 K [10oN0OXEHUKO O [efoBbIX
nogapkax u 3Hakax [efloBOro roctenpummcTsa B
MAQOY COLL Ne 41 ropoga TromeHuU

dopma

pPermcTpaLmm nonyyeHns AenoBbiX NOAaPKOB

Mpuem-nepefaya nogapka*

0T paboTHMKa

YBefomnenune
npegcTasun Per.No
NatayTBepxaeHuns MpuHan
(nognucek) aKTa
aKTa npuema-nepegayn (nNognucek)

npuema-nepesaun

HanmeHoBaHue, AaTa, perucTpaynoHHOW HOMep 40roBOpa O BbiKyne paboTHUKOM nojgapka***

HanmeHoBaHue, gata, permcTpaynoHHON HOMep JOroBopa O Bbikyne paboOTHUKOM nofapka***

HanmeHoBaHue, faTa, PerucTpaLMoHHOR HOMep JOroBopa O BbiKyne paboTHUKOM mojapka***

HaumeHoBaHWe, AaTa, perncTpaynoHHOW HOMep JOroBopa O BbiKyne paboTHUKOM mojapka***

« 3arnofHaeTCA B Cyyae NpueMa-nepesayun 4enosoro nogapka
«+ 3anoNHseTCA B CNlyyae Bo3BpaTa [eN0BOro nofapka
«« 3aMONHAETCA B CNly4yae 3aK/ioUeHus BbIKynapaboTHUKOM eN0BOro nojapka

Mpuem-nepegava(Bo3Bpart) nogapka**

Per.Ne

Cpan [NaTayTBepxaeHus MpuHan Cpan
akTa
(nognuce)

npuema-nepesauu

akTa npuema-nepegayu (noanuce) (noanuce)
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MpunoxeHne Ne 3 K [M0ONOXEHWIO O [eN0BbIX
nogapkax WU 3Hakax [efioBOoro roctenpunMcTBea B
MAQY COLU Ne 41 roposa TromeHnM

®opma

YTBEPXAAHO:
Aunpektop MAOY COLL Ne 41 ropoga TroMeHU

(noanucs) (thammnnus, MHULMaNbI)

« » 20 T

M.n.

AKT NMPUEMA-TTEPEOAAY Ne
[eNoBOro nogapka

r. THOMeHb « » 20 r.

(®.1.0., LOMKHOCTb)
nepegan,a

(®.1.0., LOMKHOCTb)

NPUHAN nNogapok(-n):

Kon-so CToMMOCTb
(py6.)*

. HanmeroBanue nopapka XapaKTepnucTUKa nojapka, ero onvucaHme

+ 3aN0NHAETCA NPY HAMYNM [OKYMEHTOB, NOATBEP>KAAIOLLMX CTOMMOCTb Nofapka

MMpunoxkeHwne: Ha JncTax.

(HammeHoBaHMWe AOKYMeHTa(-0B)

NoAMMCKU CTOPOH:
MPUHAN: COAN:




1
MpunoxeHne Ne 4 K l10NOXKEHUKO O AeN0BbIX

nogapkax W 3Hakax [efoBoro roctenpuumMcTsea B
MAOY COLU Ne 41 ropoga TroMeHM

dopma

Aupektopy MAOY COLL Ne 41 ropoga TroMeHH

(®.1.0., BomKHOCTL paboTHUKA)

3aaBneHune
0 BblKyne [eN10B0ro nogapka

M3Bewaw 0 HaMepeHWW BbIKYNUTb AeNOoBOM(-ble) NOAAPOK(-M), MOMYYeHHbIA(-blEe)
Ha/oT

(HauMeHOBaHVe MeponpUsTYAS, MECTO W flaTa ero NPOBEAEHNS UK INLLO, OT KOTOPOro NO/yYeH NOAapoK)

N nepefaHHbI(-ble) Ha XpaHeHne B MAOY COLU Ne 41 ropoga THOMeEHM MO aKTy npuema-
repefayun nogapka ot « » 20 r. No

C OLEHOYHOIM CTOMMOCTbLIO MOAapKa 03HaKOMIIEH(8).

« » 20 I.

(nognuce, hammnuns, UHULMANbI)



